
Public Hearing Announcement 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Dear [Recipient's Name], 

We are pleased to announce a public hearing regarding [brief description of the topic or issue]. 

This hearing provides an opportunity for community members to voice their opinions and 

concerns. 

Details of the hearing are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

Please RSVP by [Insert RSVP Date] to ensure your participation. We encourage all community 

members to attend and share their perspectives. 

Thank you for your attention and participation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


