
Municipal Hearing Alert 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

Address: [Insert Recipient's Address] 

Dear [Insert Recipient's Name], 

This letter serves to notify you of an upcoming municipal hearing regarding [brief description of 

the issue, e.g., zoning changes, permit requests, etc.]. The details of the hearing are as follows: 

• Date: [Insert Hearing Date] 

• Time: [Insert Hearing Time] 

• Location: [Insert Hearing Location] 

Your participation is important as we will be discussing various aspects of the matter, and we 

encourage you to share your opinions or concerns during the session. 

If you have any questions or require further information, please do not hesitate to contact [Insert 

Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Insert Your Name] 

[Insert Your Title] 

[Insert Municipality Name] 


