
Appointment Cancellation Reminder 

Dear [Recipient's Name], 

This is a friendly reminder that your appointment scheduled for [Date] at [Time] has been 

cancelled. 

If you would like to reschedule your appointment or have any questions, please feel free to 

contact us at [Contact Information]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


