
Assessment Timetable Details 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Assessment Timetable 

Dear [Recipient's Name], 

We are providing you with the timetable for the upcoming assessments. Please find the details 

below: 

Date Time Subject Venue 

[Date 1] [Time 1] [Subject 1] [Venue 1] 

[Date 2] [Time 2] [Subject 2] [Venue 2] 

[Date 3] [Time 3] [Subject 3] [Venue 3] 

Please make sure to attend your assessments as per the schedule. If you have any questions, feel 

free to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


