Tuition Fee Payment Plan Proposal

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. | am writing to propose a Tuition Fee Payment Plan for my
upcoming academic year at [Institution's Name]. Due to [briefly explain reason, e.g., financial
constraints], I believe a flexible payment plan would be beneficial.

| propose the following payment schedule:

Initial Payment: ${Amount] due on [Date]

Second Payment: $S{Amount] due on [Date]

Third Payment: $[Amount] due on [Date]
Final Payment: $S{Amount] due on [Date]

| fully understand the importance of timely payments and assure you that | will adhere to this
proposed plan. Please let me know if we can discuss this matter further or if there are any forms |
need to complete.

Thank you for considering my request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Contact Information]

[Your Student ID (if applicable)]



