
Collaborative Assessment Feedback 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to provide feedback on our recent 

collaborative assessment project, specifically focusing on our teamwork and outcomes. 

Strengths 

• Excellent communication throughout the project. 

• Alternative viewpoints were respected and incorporated. 

• Timely completion of all assigned tasks. 

Areas for Improvement 

• More regular check-ins could enhance coordination. 

• Clarifying roles and responsibilities from the outset. 

Overall, I believe our collaboration yielded strong results and I appreciate everyone's efforts. I 

look forward to our next project together and to continuing to build on our successes. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


