
Service End Notification 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you that your service with 

[Company Name] will be concluding on [End Date]. 

We would like to take this opportunity to thank you for your trust and support during your time 

with us. It has been a pleasure serving you. 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[Contact Information]. 

Thank you once again for choosing [Company Name]. We wish you all the best in your future 

endeavors. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


