
Insurance Policy Renewal Notification 

Dear [Policyholder's Name], 

We hope this message finds you well. We are writing to remind you that your insurance policy, 

numbered [Policy Number], is approaching its renewal date on [Renewal Date]. 

As a valued customer, we would like to take this opportunity to thank you for choosing 

[Insurance Company Name] for your insurance needs. We appreciate your trust in us and are 

committed to providing you with outstanding service and support. 

Please review the attached policy document for the coverage details and premium amount of 

[Premium Amount]. To ensure that there is no lapse in coverage, we kindly ask that you proceed 

with the renewal process by [Renewal Instructions or Deadline]. 

If you have any questions or require assistance, please feel free to contact our customer service 

team at [Customer Service Phone Number] or [Customer Service Email Address]. 

Thank you for your continued partnership. We look forward to serving you in the upcoming 

year. 

Sincerely, 

[Your Name] 

[Your Position] 

[Insurance Company Name] 

[Company Contact Information] 


