Dear [Recipient's Name],

As part of our commitment to sustainability and energy efficiency, we are excited to share some
simple yet effective energy-saving tips that can be implemented in our school community. These
practices not only help the environment but also reduce our energy costs.

Energy-Saving Tips:

e Turn off Lights: Ensure that all lights are turned off when not in use, especially in
classrooms and hallways.

o Optimize Heating and Cooling: Set thermostats to an appropriate temperature and use
fans or natural ventilation when possible.

e Use Natural Light: Open blinds or curtains during the day to maximize natural light in
classrooms instead of relying solely on artificial lighting.

e Unplug Devices: Encourage faculty and students to unplug devices and chargers when
they are not in use.

« Encourage Carpooling: Promote carpooling among students and staff to reduce fuel
consumption and emissions.

By embracing these energy-saving habits, we can make a significant impact on our school's
energy consumption. Let's work together to create a more sustainable future for our community!

Thank you for your attention and support.

Sincerely,

[Your Name]

[Your Position]

[Your School/Institution]



