
Request for Partnership in Volunteer Service 

Projects 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Organization]. We are dedicated to [brief description of your organization's mission and goals]. 

We are reaching out to explore the possibility of forming a partnership with [Recipient's 

Organization] for upcoming volunteer service projects aimed at [describe purpose or benefit of 

the projects]. We believe that by combining our resources and expertise, we can make a 

significant impact in our community. 

We are particularly interested in collaborating on [specific projects or areas of interest], and we 

would love to discuss how we can work together effectively. 

We would appreciate the opportunity to meet and discuss this partnership in more detail. Please 

let us know a convenient time for you, or feel free to contact me directly at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering this partnership opportunity. We look forward to hearing from you 

soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization's Address] 


