Inquiry for Emergency Respite Care Options

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]
[Recipient's Title]
[Organization's Name]
[Organization's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about available options for emergency
respite care services. Due to [brief explanation of the situation], I am in urgent need of support
for my loved one.

Could you please provide information regarding:

« Availability of emergency respite care services

o Eligibility requirements

e Cost and funding options

e How to initiate the process

Your assistance in this matter would be greatly appreciated as it will greatly ease the
circumstances | am currently facing. | look forward to your prompt response.



Thank you for your attention to this urgent request.

Sincerely,

[Your Name]



