
Inquiry About Respite Care Staff 

Qualifications 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to inquire about the qualifications of staff members who provide respite care 

services at [Facility Name]. As a concerned [parent/guardian/caregiver], it is important for me to 

understand the level of training and certification your staff possesses. 

Could you please provide information regarding the following: 

• Educational background and certifications of your respite care staff 

• Any specialized training related to the care of individuals with [specific conditions, if 

applicable] 

• Ongoing training and professional development opportunities for staff 

• Staff-to-client ratio during respite care sessions 

Thank you for your attention to this matter. I appreciate any information you can provide to help 

me make an informed decision regarding respite care options. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


