
Letter of Request for Public Relations 

Consultancy 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request your consultancy services in public relations for our 

organization, [Your Organization Name]. As we look to enhance our communication strategies 

and improve our public image, we believe that your expertise in this field will be invaluable to 

us. 

We are particularly interested in the following areas: 

• Media Relations 

• Brand Development 

• Crisis Management 

• Event Planning and Promotion 

We would appreciate the opportunity to discuss this further and explore how we can collaborate 

effectively. Please let us know your availability for a meeting at your earliest convenience. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Phone Number] 



[Your Email Address] 


