
Media Coverage Solicitation for [Conference 

Name] 

Dear [Recipient's Name], 

I hope this message finds you well. We are excited to announce that [Conference Name] will 

take place on [Date] at [Venue]. This year's conference will bring together industry leaders, 

innovators, and key decision-makers to discuss [Conference Theme/Agenda]. 

As a valued media outlet, we would like to invite you to provide coverage for this significant 

event. Your presence will not only add value to our discussions but will also help inform your 

audience about the latest trends and insights from our esteemed speakers. 

Key Details of the Conference: 

• Date: [Date] 

• Location: [Venue] 

• Keynote Speakers: [List Speakers] 

• Target Audience: [Describe Audience] 

We believe that your coverage of [Conference Name] will provide incredible insights and value 

to your readership/viewership. Please let us know if you require any additional information or 

materials. 

We look forward to your positive response and hope to see you at the conference. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


