
Media Coverage Inquiry for Community 

Event 

Date: [Insert Date] 

[Recipient's Name]  

[Recipient's Title]  

[Media Organization Name]  

[Media Organization Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of media 

coverage for our upcoming community event, [Event Name], scheduled for [Event Date] at 

[Event Location]. This event aims to [briefly describe the purpose of the event and its 

significance to the community]. 

We believe that your coverage of this event would greatly benefit our efforts to engage the 

community and raise awareness about [specific issues, activities, or highlights of the event]. We 

anticipate a diverse audience, including [mention any notable participants, speakers, or 

organizations involved], and would be honored to have [Media Organization Name] present to 

capture the essence of the day. 

If interested, we would be happy to provide further details, including a press kit, and arrange 

interviews with key participants. Please let us know if you require any additional information or 

if you'd like to discuss this further. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you to make this event a success. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


