Letter of Request for Vendor Spaces at
Fashion Trade Show

[Your Name]

[Your Position]

[Your Company Name]

[Your Company Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Position]

[Trade Show Organizer's Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to formally request vendor spaces for [Your
Company Name] at the upcoming [Trade Show Name] scheduled for [Date] at [Location]. We
are eager to showcase our latest fashion collections and connect with industry leaders and
potential clients.

Our company, [Your Company Name], specializes in [brief description of your products or
services], and we believe our presence would contribute positively to the overall experience of
the trade show attendees.

We would appreciate any information regarding availability, pricing, and application procedures

for vendor spaces. Thank you for considering our request. We look forward to the opportunity to
participate in this prestigious event.



Best regards,
[Your Name]
[Your Position]

[Your Company Name]



