
Request for Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I hope this message finds you well. I am writing to propose a collaboration opportunity for the 

upcoming [Name of Fashion Festival], which will take place on [Dates of Festival]. 

Our [Company/Organization] specializes in [Brief Description of Your Company/Organization], 

and we believe that partnering with [Recipient's Company/Organization] could enhance the 

festival's appeal by [Specific Benefits of Collaboration]. 



We would love to explore this collaboration further and discuss how we can work together to 

create a memorable experience for the attendees. Could we arrange a meeting or a call at your 

convenience to discuss this opportunity in detail? 

Thank you for considering this collaboration. I look forward to your response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


