
Letter of Request for Clarification 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request clarification on certain aspects of the 

environmental policy measures recently introduced by your organization. 

Specifically, I would like to understand: 

• [Specific aspect 1] 

• [Specific aspect 2] 

• [Specific aspect 3] 

These clarifications are essential for [reason for clarification, e.g., our compliance efforts, 

community understanding, further research, etc.]. I appreciate your attention to this matter and 

look forward to your response. 

Thank you for your cooperation. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


