
Request for Performance Evaluation Insights 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our commitment to continuous improvement and 

excellence in performance, we are seeking insights on our recent evaluation process. 

We believe that your perspective would provide invaluable feedback and help us refine our 

evaluation methods further. Specifically, we would appreciate your thoughts on the following 

areas: 

• Effectiveness of the evaluation criteria 

• Clarity of communication regarding evaluation outcomes 

• Suggestions for improvement 

Your input is crucial to our development and will be instrumental in enhancing our performance 

evaluation processes. If you could take a moment to share your feedback by [specific date], it 

would be greatly appreciated. 



Thank you for considering this request. I look forward to your valuable insights. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


