
Feedback Request on Project Performance 

Dear [Recipient's Name], 

I hope this message finds you well. As we reach the conclusion of our recent project, [Project 

Name], I would like to request your valuable feedback on its performance. 

Your insights regarding what went well and areas for improvement would greatly assist us in 

enhancing our future projects. We are particularly interested in your thoughts on: 

• Overall project execution 

• Team collaboration 

• Meeting project deadlines 

• Quality of deliverables 

Please feel free to provide any additional comments or suggestions that you believe would be 

beneficial. 

Thank you for your time and consideration. Your feedback is greatly appreciated and will help us 

move forward effectively. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


