
Performance Assessment Appeal 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally appeal the results of my recent performance assessment conducted on 

[insert date of assessment]. I appreciate the feedback provided; however, I believe there are 

several key factors that were not fully considered. 

Specifically, I would like to discuss [mention specific areas of concern or additional 

contributions]. I believe that a detailed discussion could provide a more comprehensive view of 

my performance and contributions during the assessment period. 

Please let me know a convenient time for us to meet and discuss this matter further. I am looking 

forward to your understanding and support. 

Thank you for considering my appeal. 

 

Sincerely, 



[Your Name] 


