
Request for Technical Workshop Details 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request further information regarding the 

upcoming technical workshop scheduled for [date]. 

Could you please provide details on the following: 

• Workshop agenda 

• List of speakers and their topics 

• Registration process and fees 

• Duration and location of the workshop 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


