
Request for Emergency Services Information 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Title]  

[Emergency Services Department Name]  

[Department Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request information regarding the emergency services provided by your 

department. As a resident of [Your Community/Neighborhood], I am eager to understand the 

resources and services available in case of an emergency. 

Specifically, I would like to know about: 

• The types of emergencies you respond to. 

• The estimated response times for various services. 

• Any community programs or resources to aid residents in emergency preparedness. 

Your assistance in providing this information is greatly appreciated and will help ensure that our 

community is well-prepared in case of any emergencies. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


