
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Travel Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Travel Agent's Name], 

I hope this message finds you well. I am writing to inquire about any holiday offers or packages 

that your agency may have available. I am planning a trip between [Start Date] and [End Date] 

and would greatly appreciate information on any special deals or promotions you might be 

offering during this period. 

Additionally, I am interested in destinations such as [List of Desired Destinations], and I would 

love to know about the accommodations, activities, and prices associated with these options. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


