
Request for Personalized Product Options 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the availability of personalized 

options for your products. I am particularly interested in [specific product or service], and I 

would like to know if there are any customizable features available. 

Could you please provide information regarding: 

• The range of personalization options available 

• The associated costs for these customizations 

• The process and timeline for ordering personalized products 

Thank you for your attention to this matter. I look forward to your prompt response so I can 

proceed with my selection. 

Sincerely, 

[Your Name] 


