
Letter of Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the unique modifications that 

have been made to your [specific product name]. I am particularly interested in understanding 

the specific changes and the reasons behind them. 

Additionally, I would appreciate any insights on how these modifications enhance the product's 

functionality and performance. If possible, could you also provide any supporting documentation 

or details on how these changes align with industry standards? 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


