
Proposal Request for Architectural Design 

Services 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Architect's Name], 

I am writing to formally request a proposal for architectural design services for [Project Name or 

Description]. We are looking to partner with a skilled architectural firm experienced in [specific 

styles or types of projects] to help bring our vision to life. 

The project involves [brief description of the project details, location, size, and any specific 

requirements]. We are seeking innovative designs that [describe expectations regarding 

aesthetics, functionality, sustainability, etc.]. 

We would appreciate it if you could provide a detailed proposal that includes the following: 

• Overview of your firm and relevant project experience. 

• Your design approach and methodology. 

• Proposed timeline for project phases. 

• Estimated fees and payment structure. 

• References from previous clients. 

Please submit your proposal by [deadline for submission]. We hope to move forward quickly and 

look forward to reviewing your insights and expertise on this project. 

Thank you for considering our request. Should you have any questions, feel free to reach out to 

me directly at [Your Phone Number] or [Your Email]. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company Name] 


