Request for Architectural Design Services

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
Email: [Your Email]

Phone: [Your Phone Number]

To:

[Architect's Name]

[Architecture Firm's Name]

[Firm's Address]

[City, State, Zip Code]

Subject: Request for Proposal for Architectural Design Services

Dear [Architect's Name],

I hope this message finds you well. | am writing to request a proposal for architectural design
services for [brief description of the project, e.g., "a residential home", "commercial building",
etc.]. The project is located at [insert project location].

The scope of the project includes [list key elements you would like included, e.g., "conceptual
design, 3D modeling, and construction documentation™]. We aim to commence the project by
[insert time frame], with the hope of completing it by [insert desired completion date].

Please include in your proposal an outline of your services, experience with similar projects, and
a preliminary timeline and fee structure. We are keen on establishing a collaborative working
relationship and value innovative and sustainable design solutions.

Thank you for considering our request. | look forward to your prompt response.

Best regards,

[Your Name]



[Your Title/Position, if applicable]



