
Request for Corporate Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

[Company's City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to seek your support as a corporate sponsor for our upcoming educational workshop 

titled "[Workshop Title]," scheduled to take place on [Date] at [Location]. This workshop aims 

to [brief description of objectives and benefits]. 

We believe that your organization's commitment to education and community development 

aligns perfectly with the goals of our workshop. We would be honored to have [Company's 

Name] as a key sponsor, showcasing your dedication to [specific cause or value]. 

In exchange for your sponsorship, we will provide the following benefits: [list benefits such as 

logo placement, promotional opportunities, etc.]. Your support will make a significant impact on 

the success of our event and the community we serve. 



We would be grateful for the opportunity to discuss this partnership in more detail. I will follow 

up with you by [insert follow-up date], but please feel free to contact me at your earliest 

convenience. 

Thank you for considering this opportunity to make a difference in our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


