
Request for Legal Assistance: Contract 

Review 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Attorney's Name] 

[Law Firm's Name] 

[Law Firm's Address] 

[City, State, Zip Code] 

Dear [Attorney's Name], 

I hope this message finds you well. I am writing to formally request your assistance in reviewing 

a contract that I am currently in the process of negotiating. The details of the contract are as 

follows: 

• Contract Title: [Insert Contract Title] 

• Parties Involved: [Insert Names of Parties] 

• Effective Date: [Insert Effective Date] 

• Specific Concerns: [Briefly Describe Any Concerns] 

Given your expertise in this area, I believe your insights would be invaluable to ensure that my 

interests are adequately protected. I would appreciate the opportunity to discuss this with you at 

your earliest convenience. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title/Position, if applicable] 


