
Letter of Legal Assistance for Business 

Disputes 

Date: __________ 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally seek legal assistance regarding a business dispute that has arisen 

between [Your Company Name] and [Other Party's Company Name].  

Details of the Dispute:  

- Nature of the Dispute: [Briefly describe the issue]  

- Date of Occurrence: [Date]  

- Relevant Contracts/Agreements: [Mention any relevant agreements]  

- Any steps taken to resolve the matter: [Detail any prior communication or attempts to settle the 

issue] 

As our business relationship is important to us, we are eager to resolve this matter amicably. 

However, we believe that legal intervention may be necessary to protect our interests and ensure 

a fair resolution. 

We would appreciate your guidance on the next steps we should take in this matter. Please let us 

know your availability for a consultation, or if you require any further information to assist us. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name] 


