
Financial Assistance Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request financial assistance to help 

me with [briefly explain your situation, e.g. medical expenses, educational needs, etc.]. Due to 

[explain the circumstances that have led to your need for assistance], I am faced with difficulties 

in managing these expenses. 

[Provide additional details about your situation, how much assistance you require, and how it 

will help you. Mention any relevant deadlines if applicable.] 

I appreciate any help you can provide and look forward to your positive response. Thank you for 

considering my request. 

Sincerely, 

[Your Name] 


