
Request for Educational Seminar Brochures 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request brochures for the upcoming 

educational seminar titled "[Seminar Title]" scheduled for [Date of Seminar]. We are eager to 

disseminate relevant information about this seminar to our attendees. 

Your brochures would greatly assist us in promoting this educational opportunity within our 

community. If possible, kindly send us [specify number] copies at your earliest convenience. 

Thank you for your attention to this matter. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


