
Safety Compliance Documentation Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the safety compliance 

documentation related to [specific project or area]. As part of our ongoing commitment to ensure 

a safe and compliant work environment, it is essential that we have access to the relevant safety 

records and certifications. 

Could you please provide the following documentation: 

• Safety policy and procedures 

• Recent safety audits and inspection reports 

• Training records for employees 

• Incident reports for the past year 

Having these documents will greatly assist us in our compliance efforts and help us maintain a 

safe workplace. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


