
Inquiry about Trade Show Sponsorship 

Opportunities 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Trade Show Organizer's Company] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about potential sponsorship 

opportunities for the upcoming [Trade Show Name] scheduled for [Event Dates]. As a valued 

player in the [Your Industry] sector, we are keen to explore ways to collaborate with your 

esteemed event. 

Could you please provide further details regarding sponsorship packages, benefits, and any 

deadlines we should be aware of? We are particularly interested in [specific sponsorship 

interests, e.g., booth space, promotional materials, speaking opportunities]. 



Thank you for considering our inquiry. I look forward to your prompt response. 

 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 


