
Inquiry About Licensing Agreements 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the licensing agreements related 

to intellectual property rights managed by [Recipient Company]. Our organization is interested 

in understanding the terms and conditions you have in place regarding the licensing of [specific 

intellectual property, e.g., patents, trademarks, copyrights]. 

Specifically, we would appreciate it if you could provide us with the following information: 

• Overview of the licensing agreements in effect 

• Licensing fees or royalties associated with each agreement 

• Duration and renewal terms of the agreements 

• Exclusivity clauses or any geographical limitations 

• Any pending negotiations or upcoming agreements 

We are keen to ensure compliance and explore potential collaboration opportunities. Your 

assistance in providing this information would be greatly appreciated. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


