
Inquiry for Participation in Panel Discussion 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out to inquire 

about the possibility of participating as a speaker in an upcoming panel discussion organized by 

[Organization's Name]. 

With a background in [Your Area of Expertise], I believe I could offer valuable insights and 

contribute to the enlightening discourse surrounding [Specify Topic]. I am particularly interested 

in exploring [Specific Aspects] and engaging with other experts in the field. 

I would greatly appreciate the opportunity to discuss this further and learn about the potential for 

my involvement in the panel. Please let me know a convenient time for us to connect. 

Thank you for considering my inquiry. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


