
Inquiry for Public Speaking Engagement 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. My name is [Your Name], and I am reaching out to inquire 

about the possibility of speaking at one of your upcoming events organized by [Recipient 

Organization Name]. As a passionate advocate for [relevant topic or cause], I believe that my 

experiences and insights could provide valuable perspectives to your audience. 

With a background in [briefly describe your background and expertise], I have had the 

opportunity to engage with various communities and raise awareness about [specific issues 

related to the organization]. I am particularly impressed by the work your organization does in 

[mention specific initiatives or programs], and I would be honored to contribute to your mission. 

Would it be possible to discuss the details of potential speaking engagements? I am flexible with 

dates and can tailor my presentation to suit the needs of your audience. I look forward to the 

possibility of collaborating with you to inspire and motivate others. 

Thank you for considering my inquiry. I hope to hear from you soon. 

Sincerely, 

[Your Name] 


