
Public Speaking Inquiry Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Institution's Name] 

[Institution's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Title] at 

[Your Organization/Institution]. I am reaching out to inquire about potential public speaking 

opportunities at [Institution's Name]. 

We are keen to explore avenues for engaging your students with enriching content on [specific 

topics of interest], aimed at enhancing their educational experience and public speaking skills. 

Specifically, we would like to discuss the possibility of organizing workshops, seminars, or guest 

lectures. We believe that our expertise in [your area of expertise] could greatly benefit your 

institution's curriculum. 

I would appreciate the opportunity to discuss this in greater detail and explore how we can 

collaborate effectively. Please let me know a suitable time for us to connect. 

Thank you for considering this inquiry. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position/Title] 

[Your Organization] 

[Your Contact Information] 


