
Inquiry for Community Workshop on Public 

Speaking 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am passionate about 

enhancing public speaking skills within our community. I am reaching out to inquire about the 

possibility of organizing a community workshop focused on public speaking. 

As you know, effective communication is vital in both personal and professional settings. I 

believe that a workshop could greatly benefit individuals looking to improve their skills and gain 

confidence in public presentations. 

Could we arrange a time to discuss this further? I would love to share my ideas and learn more 

about any resources or support your organization might offer. 

Thank you for considering this initiative. I look forward to your response. 

Sincerely, 

[Your Name] 


