
Letter of Proposal for Joint Research Project 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to propose a collaborative research project 

that seeks to explore [briefly describe the research topic or area of interest]. Given our shared 

interests and expertise in [mention relevant fields], I believe that we could make significant 

advancements in this area together. 

The main objectives of the proposed project would be to: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

I would appreciate the opportunity to discuss this proposal in more detail and explore potential 

avenues for collaboration. Please let me know your availability for a meeting, either in-person or 

virtual, at your earliest convenience. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title], [Your Institution] 


