
Invitation to Discuss Collaborative Research 

Efforts 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to invite you to a meeting to discuss potential 

collaborative research efforts between our teams. 

We have been following your work on [specific topic or project], and we believe that a 

partnership could yield significant advancements in our field. 

We would like to suggest a meeting on [proposed date] at [proposed time], either virtually or at 

[location if applicable]. Please let us know your availability or suggest another time that works 

for you. 

We are excited about the possibility of working together and look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


