Tier Upgrade Inquiry

Date: [Insert Date]

To: [Company Name]

Subject: Request for Tier Upgrade
Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the possibility of upgrading my
current tier in [Service/Product Name]. My account details are as follows:

e Account Name: [Your Name]
e Account Number: [Your Account Number]
e Current Tier: [Your Current Tier]

After reviewing the benefits associated with the higher tier, | believe that an upgrade would
better suit my needs, specifically in terms of [mention specific benefits you are interested in].

Could you please provide information regarding the upgrade process, including any changes in
fees and features? | would greatly appreciate your guidance on this matter.

Thank you for your assistance. | look forward to your prompt response.
Sincerely,
[Your Name]

[Your Contact Information]
[Your Address]



