
Scholarship Inquiry Letter Template 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Subject: Inquiry Regarding Scholarship Opportunities for 

[Specific Demographic] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [a brief introduction 

about yourself, including your background and current educational status]. I am reaching out to 

inquire about available scholarship opportunities specifically for [mention the specific 

demographic you are inquiring about, e.g., minority students, first-generation college students, 

etc.]. 

As a [mention any relevant affiliations, achievements, or circumstances that relate to the specific 

demographic], I am keenly interested in furthering my education in [Your Field of Study]. I 

would greatly appreciate any information you could provide regarding scholarships, eligibility 

criteria, application processes, and deadlines related to my demographic. 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 



[Your Name] 


