Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient Name]
[Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to request information regarding the accepted
payment methods for transactions with your company.

As | am considering making a purchase, | would appreciate it if you could provide details on the
various payment options available, including but not limited to credit/debit cards, PayPal, bank
transfers, and any other alternative methods you may offer.

Thank you for your assistance. | look forward to your prompt response.

Sincerely,

[Your Name]



