
Subject: Inquiry About Interview Schedule 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the status of my interview 

schedule for the [Position Title] position at [Company Name]. I am very eager to learn more 

about the opportunity and to discuss how my skills align with the team's needs. 

If possible, could you please provide me with an update regarding the interview timeline? I 

appreciate your time and assistance in this matter. 

Thank you very much, and I look forward to your response. 

Best regards, 

[Your Name] 

[Your Contact Information] 


