Interview Appointment Confirmation

Dear [Interviewer's Name],

| hope this message finds you well. I am writing to confirm the details of my upcoming interview
for the [Job Title] position.

o Date: [Insert Date]

e Time: [Insert Time]

e Location: [Insert Location or specify if it's a virtual interview]

e Interview Format: [Insert format, e.g., in-person, phone, video]

Please let me know if there are any changes to the schedule or if you need any additional
information from my side.

Thank you for the opportunity. | look forward to our conversation.
Sincerely,

[Your Name]
[Your Contact Information]



