
Request for Sponsorship Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to discuss a potential sponsorship 

collaboration for the upcoming [Conference Name] scheduled for [dates] at [location]. This 

event will bring together leaders and innovators from [industry/field] to share insights and foster 

networking opportunities. 

We believe that your organization would be a perfect fit as a sponsor. Your commitment to 

[related mission/value] aligns closely with the goals of our conference and would greatly enrich 

the experience for our attendees. 

In exchange for your sponsorship, we offer the following benefits: 

- Prominent logo placement on all conference materials 

- Recognition in press releases and marketing campaigns 

- Opportunities for your representatives to participate in panels or discussions 

- Complimentary conference passes and exhibition space 

We would be honored to have [Recipient Organization] as a key partner in this exciting event. I 

would love to schedule a call or meeting to discuss this collaboration in more detail. Please let 

me know your availability. 

Thank you for considering our request. I look forward to the possibility of working together to 

make [Conference Name] a resounding success. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 


