
Quality Assurance Inquiry for Risk 

Management Assessment 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally inquire about the quality assurance 

processes related to the risk management assessment conducted on [specific project or system]. 

As part of our commitment to maintaining high standards and ensuring compliance, we seek to 

understand the methodologies and evaluation criteria used in this assessment. 

Specifically, I would appreciate your insights on the following: 

• The quality assurance criteria applied during the risk management assessment. 

• The frequency and methods of internal reviews conducted to validate the assessment's 

accuracy. 

• The documentation processes for tracking identified risks and their mitigations. 

• Any continuous improvement measures implemented based on previous assessments. 

Thank you for your attention to this matter. I look forward to your prompt response, which will 

greatly aid in our ongoing quality assurance oversight. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


