
Quality Assurance Inquiry for Process 

Improvement 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company/Organization: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are committed to continuously improving our processes and ensuring the highest standards 

of quality in our operations. As part of our quality assurance initiative, we are reaching out to 

gather feedback on our current processes. 

Please provide your insights regarding the following areas: 

• Current process effectiveness 

• Challenges faced during execution 

• Recommendations for improvements 

• Any additional feedback on quality standards 

Your feedback is invaluable to us, and we would greatly appreciate it if you could respond by 

[Insert Response Deadline]. Thank you for your cooperation and support in our efforts to 

enhance our quality assurance practices. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


